SAMPLE OF EMPLOYMENT CONTRACT FOR THE PRIVATE SECTOR
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This sample contract is designed to help you draft an employment agreement. It includes all the P s . . a
essential elements of a typical contract. You may modify to suit your specific needs and situations. Keep FalszneudanilerniidAnimaayesdiyaialy.
in mind that this document is a starting point and not a finished product. You need to make that the AMEINNTOARLL A TN T AN LA N AIBIN 1 TWAZ AN LNNTDIANZIBIANL.
actual agreement reflects the relationship between you and your employee. wazliidnladnenansariiflilededugaresiennasszwinnneinauazgning
This Employment Agreement dated this (date) day of (month) 20xx is made between: - . . .
ABANRINITAINNUURIIIUN (T1) U (LAau) 20XX WiTuszwing:
(here‘n after referred to as 'the emp|wer~) ......................................................................................
Address of employer: (Eluﬁ"frfwﬁaﬂdﬁ "y181g")
Vagrasungdna:
1
And wag
(herein after referred to as “the employee”) (ufitheBondn "an&ng’)
Address of employee: .
aguaignane:
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1. (3UN1F9199U

1. Commencement of Employment Aryrynsdneauil azBusiu

v ‘
o o . 2 do va. v y
This employment contract will begin on and continue until terminated as set out uazAnBumssielaufugamidinmelide 13 (Fudg

in clause 13 (helow).

2. gnunvinau
2. Place of work

3. lJob description -
3. FIARTLALAIY

3.1 Job title (e.g Teacher, Security Officer, Security
Supervisor, Driver, Cleaning Specialist, Child Minder, Gardener etc) 3.1 AUNUIY (1. Ag,
3.2 Duties EWuihAsnenautaende, Wutihdneanntlasnds, auduse,

{l@uamoyfnunisinaaiuazenn, §auaiin, Auinanu, “a)

P

D3
3.2 BUM

4. Remuneration

4.1 The employer shall review the employee’s | $ per MONthY day) WEEK | e
remuneration/ salary upon confirmation in

the appointment and subsequently once a 4. ARaLLNY
year. . ,
: 4.1 UNRNAENLNIUAIARLILNL /
4.2 The employee shall be entitled to the | 5 / per hour ) o
= A o =l Yo =4 ar o ] =< o
following allowances: Sumreurasniinauwieldiunistudulunininmneuasfeuntazuilaia
Aewawl
4.3 The employee shall also be paid the overtime . favalas R »Lﬂ.i . ’ﬁLI
(OT) for work beyond 8 hours in a day or 44 4.2 WinUNAs AU aenassa U . s Iq N
hours in a week. The total amount of OT paid 4.3 ninaualEsumanananlun1sinawiu s dalualunilefinde 44
every week/ two weeks/ months* will be . e o . . .
;"’ / / dolussiedianif sansanaespratnatazanenndlanii / sasdilanif/ e «
made on

azaiunngans ludun .
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4.4. The employer shall review the employee’s remuneration/ salary upon confirmation in the
appointment and subsequently once a year.

5. Working Days/ Hours of Work/ Overtime
5.1. Working days will be 4/5/6 days a week.
5.2. The normal working hours will be as follows: ..

5.3. Rest day

5.4. Overtime will only be worked if authorized or agreed upon between the parties from time to
time.

6. Meal Intervals

6.1. The employee shall have a meal (lunch/ dinner) break of 45 minutes/ 1 hour (del-*e the one
that is not applicable). Meal time will be taken from: *

3 Lunch : to daily.

Dinner : to daily.

7. Sunday or Rest Day Work
7.1. Any work on Sunday/ rest days will be by agreement between the parties from time to time.

7.2. If the employee works on a Sunday/ rest day at the request of the employer he/ she will be paid
1 day’s basic salary for working up to half the normal daily working hours or 2 day’s basic salary
for working for mare than half the normal daily working hours.

7.3. If the employee works beyond his/ her normal daily working hours on his rest day, he shall be
paid 1.5 times his hourly basic rate of pay.

7.4. If the employer works on a Sunday/ rest day at his own request, he/ she will be paid }2 day's
basic salary for work up to half the normal working hour s of 1 day's.

4.4 WNBANATNUNIUARBLIUNY / Ruldenzesniinanulie i iunistiudulunininansuazsemnaznilai

5. Jurneu / Talaeme¥ine / nMsvieuaaean
5.1 Juinnsaziili 4/5/6 Jusiadianf
5.2 $aluanisvinaunfasugeselali

5.3 TURNNaY

. ;
5.4 NMeinuanatasi fdedelffuanygmitaanasiussuinegnsdiiiuasensnn

6. ‘ﬁ’l\iL’Jﬂ’]ﬁ’ﬂVI’]uﬂ’lﬁ’li

o v o o ﬂg’ o 4’) < = uI/ d‘ 1 dl v o da/
6.1 Wuﬂmummuqmwmuﬂizmu@ﬁmﬁ (NBNaNIU / NaLEil) 45 W /1 Falug (ﬂ‘LITWF;Iﬂ’]TVﬂNLﬂiITII’rN) ATNLIATPNU

AMIINANTU [N NNIU
< = o
AIUNTLEU [N NN

7. dwiuanindviaiungn
e e e ., 9 . z
7.1 9le o ludueniing / Swindeunasiuldmadennasszndegdyoiduainma
% % 3 o a & o ° v % Yo a A ﬁy/
7.2 tignéneinauluiuending / SunganinAtesaerenedng wiise azlifuRuiReuiugu 1

o
o o

L . v . .
WA miunnsvinnueseda lnenisvineudnisedurie slsmiiaesiumeuduiugudmiuntsineunanndieseiln

3

),

B daluaineu

7.3 mﬂwﬁfmwuﬁwmuummﬁ@mﬂﬂﬁ"fﬁmm@ﬁ%ﬂuﬂﬂﬁmmmﬁ/Lﬁﬂiu"ﬁ'uuqmﬁ'ﬂ wrazlaFunsane 1.5
wiwmé’mmmifﬂ'ﬂﬁﬁ”ugmnﬂ%‘im

7.4 mnwinainnuluiueiing / SuveaninAse8289Res / Lﬁmxiﬁi"u@ulﬁ@uﬁyujmmm 1/2

Fuguiunisnnanuiaeseia luannanunRaes 1 i
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8. Public Holidays

8.1. The employee will be entitled to a paid public holiday provided he does not absent himself from
work on the working day before or after the holiday without informing the employer or without
areasonable excuse.

8.2. If the employee works on a public holiday he/ she shall be pai an additional one day’s basic
salary pay and travel allowance (if any) for that day.

9. Annual Leave

9.1. The employee who has served for at lea: T m . 5, s entitled to ........ days of paid leave for
every 12 months of continuous ..sce .. day’s paid leave will be added to the said
employee’s annual leave entitlemc.. « r 2very subsequent 12 months of continuous service
thereafter, up to a maximum of 14 days.

9.2. Where the employee’s period of employment is more than 3 months but less than 12 continuous
months of service, the annual leave entitiement will be in proportion to the number of
completed months of service in that year.

10. Sick Leave

10.1. The employee will be entitled to paid sick leave not exceeding:

10.2. 14 days in each year if no hodpitilisation is necessary; or

10.3. 60 days (including the 14 days in 10.2) in each year if hospitilisation is necessary.

10.4. During the first six months of employment the employee will not be entitled to paid sick leave
and any sick leave taken during the period will be considered.

10.5. The employee is to notify the employer as soon as possible in case of his-her absence from
work through illness after certification of his sick leave by company’s doctor or a Government
doctor or any other certified medical practitioner or medical officer.

8. UNYATITNIS
8.1
wilnemaglA5uans iy pindmngniftinenlildaanuludiuinnuiewdendeiung alagldandufinsianeinoaie limnue

. .
8.2 inwtineuineuluiungetindagnifazlifutuseunilavindanudnmBudeuiuguuazAniung

9. Tuamgalszant
o Ao e A Aa alve o Anyve v o oA & Yo o PR
9.1 wiineuiinnuetlien 3 Reulidans i duamyafilisuAdrsuazynnsinusieiiied 12 wieu azldifudumg adfindugn
1 51 wsiladiiin 14 Fu
el o o ' a 'y ' 2 oA o
9.2 Tunsiifszazina NI UIeIninIIUNINNGT 3 1ABU LATRENGT 12 1AeUABLIHasTe9N199NanY

maamgalszantasiulumudndouaasanunumnaunifinnemullugaluthiu

10. Auantlas
10.1 wiineualEsuans lwnsantlaeRanaSulainu:
o 1l 5 10 v v o

10.2 14 SuluudardvnlisnfufeadTsanenunavise
10.3 60 F1 (393 14 Fulu 10.2) luwsazlmnanduseadinlsaneuna
10.4 TuTaauniAeulIN189n199nw wilne el lEsuana lunsantas nantaeludaanaisananaiii
agfiadlfFunisiansaundunsdlly
10.5

o % % k3 % ol dd‘ =3 1 o u’/’ % aly ar Ly o o P Ce
winemazsesualineframmuiilunsdineiaanuanniaduteendianiisesiiluiusesunndanunndaesiguaunne

YASLITEN
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11. Maternity Leave (to include if applicable)

*%% Subject to their nationals, if the employee Is local then it is based on the new provisions***
11.1. The female employee will be entitled to paid 9 weeks maternity as follows:

i. 4 weeks immediately before the delivery of her child; and

ii. 5 weeks immediately after the delivery of her child.

11.2. & weeks of maternity leave will ONLY be paid and the other one (1) week will be considersd unpaid
leave if she take that leave.

12. Termination of Employment

12.1. Either party can terminate this agreement with( 1 day/ 1 week/ 2 weeks/ 1 month) written notice
or by paying salary in lieu of notice for the relevant period.

13. Workplace, Safety and Health

13.1. The employer will take all reasonably practicable measures to protect the safety and health of
employees in the course of their waork.

13.2. The employee must attend identified safety and health courses related to his/ her work and abide
by the company's safety and health rules and regulations.

14. Workmen's Insurance

14.1. Where personal injury is sustained by the employee in the course of his employment, the
employer will be liable to pay compensation where applicable under the Workmen's Compensation Act

1857 (Cap.74).

14.2. The employer will insure and maintain insurance under one or more approved policies with an
insurance against any liability that he would incur to any workmen employed by him where applicable
under the Workmen's Compensation Act 1957 (Cap.74).

11. NSAIARDA (SINTIAH)
~quagiudyanramanian wnwiinnuiluaudynsuu
AliliRmuteulanies

11.1 Wﬁﬂmwmjw:"Lc’vw'i“uaw%ﬂluﬂﬁmﬂ@@mm 9 dlmanissil
- 4 fanvineunsenynsuas

- 5 flnvivainaenyns

1.2 WineaglEFURuReuA 8 dlaieinisaiaaanwiniiy uazinananuii (1)

flavindsaniiuaz i RuReu

12. NNSLANAY
12.1 ustazdhaanunsnanidndyonnialu (1 91/ 1 ddani/ 2 §Uansf /1 1haw)
Tneuiaduaradneniinesitelnenisans FBusase s linussaznanfinmus
13. A0UNYINNU ANNUARAAE ULASEUNIN
13.1

Yy 4 4 . . .
wedvazfiasininnsimunzanuasinmanslseadiouasguninaeamiineuluse
PINNNINNIU
13.2

o o P o o = P P Y o

wrinaufeadndneusundngrernlaeniauazardserndeninesdeaaiunuesnu

@xﬂﬁﬂﬁmmgi:Lﬁﬂmm:ﬁ”mﬁqﬁ'uf-ﬁmmwﬂ@ﬂmﬁ'ﬂmeqmmwmmﬁﬁw

14. sziuusenu

dd‘ o Vo =3 %
14.1 Tunsdimntineulifuumiduainnisfnenu

P PRI P o P R oA

wigdvagsiasiuinteusa lrndamanininuuanielsinszaaioafinsanafunau
NUBDIUTNU A.A. 1957 (CAP.74)

v o o . o
14.2 Wigdasindseiuuazinmyseiu
aeliulaunenlisueiBawusniiolouedullnsentudssiuaaniuiale o
Aoy an o x de ¥ e
fnazsiesaneliunigninaiidugninssamadinimunnie linsemminafinisanad

UNAUNULBILINGIY A.A. 1957 (CAP.74)
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15. Rauladu 9 amsnsdsanuvisanailsyladd

15. Other conditions of employment or benefits. T

16. 2y

16.1 maasuuladio |

16. General vesdemnasiiasiinaanaileduaedneninssuadlifunsesiuuazannilngriae
NAH]

16.1. Any changes to this agreement will only be valid if they are in writing and have been agreed and

signed by both parties. Hamnasilidacnud Al

i
6 THIS AGREEMENT SIGNED AT ON THIS DAY OF
20 . anendu

(Signature)

...................................... N

Name of employer: .
TagnAn:

Name of employee:

wew (@end %):
Witness By (Signature/ Name) :
RauuuIngae: AMuustih ity wamnaulanes s

Enclosed : (relevant instructions/ company policy guidelines.
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