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EMPLOYEES GUIDELINE ON PAYMENT OF SALARY, WORKING HOURS AND LEAVE ENTITLEMENT IN THE PRIVATE SECTOR.
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No salary PENDG 3Nl exceed one MENTN

All salary ather than overtime payrmen?t
Must be pald wathin 7 days after the and

of sahary penod

»alary for overnme Must be paid within

™ days after the end of the salary perod

Any employer who fails to pay the salary of an
employee in accordance with the provisions of
this Part is gullty of an offence and Liable on
conviction to a fine not exceeding
BNDS5,000.00, imprisonment for a term not

2 exceeding ane year ar both,

How many nours can an emeioyee
norwy ‘.Il' De expacted O Wer 1N a
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Non-Shift Workors

The hours of work ahall noY be more
man B hours a day or more than WM

NOUrS o0 week

Shift Workers
1 o s of work shall noY be
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PAYMENT OF SALARY
No salary period shall exceed one month.

All salary other than overtime payment must be paid
within 7 days after the end of salary period.

Salary for overtime must be paid within 14 days after the
end of the salary period.

Any employer who fails to pay the salary of an
employee in accordance with the provisions of this Part
is guilty of an offence and liable on conviction to a fine
not exceeding BND$3,000.00, imprisonment for a term
not exceeding one year or both.
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WORKING HOURS
How many hours can an employee normally be expected
to work in a day/week?

Non-Shift Workers
The hours of work shall not be more than 8 hours a day
or more than 44 hours a week.

Shift Workers

The hours of work shall not be more than an average of
44 hours a week over any continuous period of 3 weeks
subject to a maximum of 12 hours a day.
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on conviction to a fine not exceeding
BND$3,000,00, imprisonment for a term not
exceeding one year or both.
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An employee is entitled to 1 rest day each week. The rest
day shall be on a Sunday or any other day as scheduled and
informed by an employer before the beginning of each
month.
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REST DAY

An ermployes s entitied 101 rest day eoth week,
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Any employer who fails to provide a rest day is
quilty of an offence and liable on conviction to
a fine not exceeding BND$800.00, and for a
second or subsequent offence to a fine not
exceeding BND$1,600.00, imprisonment for
a term not exceeding one year or both.
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ANNUAL LEAVE
How many days of paid annual leave an employee is
entitled to for each year of service?

Depends on what has been agreed by both Parties in their
contract of service.

If it’s not stated in the contract of service, the annual leave
shall be in accordance to their year of service as per stated
in the Employment Order, 2009.

SICK LEAVE
How many days of paid sick leave an employee is entitled
to for each year of service?

14 days outpatient sick leave per year and 60 days
hospitalization leave (including the 14 days outpatient sick
leave)

MATERNI TY LEAVE

All citizen or permanent residents are entitled to 15 weeks

(105 days) as follows:-

e The period of 2 weeks immediately before the delivery
of the child;

e The period of 13 weeks immediately after the delivery
of the child.
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EMAIL ADDRESS 3R 3T
info.buruh@buruh.gov.bn info.buruh@buruh.gov.bn
WEBSITE STIRG
www.labour.gov.bn www.labour.gov.bn

HOTLINE
+6732381848 (Working Hours)

+6732381848 (<FIOF HIY)
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WHATSAPP (RIFTGSTSNT

BT 220 104D

+6737298989 (After Working Hours) +6737298989 (ST NI F)
-y EMAIL ADDRESS
T JABATAN BURUH
[ WesmiTe Jalan Dewan Majlis . .
B~ e absast o . .
ety Bandar Seri Begawan, BS3910 As it is. No need for translation

Negara Brunei Darussalam

JIABATAN BURUM
Jatar Dwvenn Majles
Bandar Sert Bogawan, BS3910
Negara Brunel Darussalam
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