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[LEAFLET] – EMPLOYEES GUIDELINE ON PAYMENT OF SALARY, WORKING HOURS AND LEAVE ENTITLEMENT IN THE PRIVATE SECTOR. 
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PAYMENT OF SALARY 
No salary period shall exceed one month. 
 
All salary other than overtime payment must be paid 
within 7 days after the end of salary period. 
 
Salary for overtime must be paid within 14 days after the 
end of the salary period. 
 
Any employer who fails to pay the salary of an 
employee in accordance with the provisions of this Part 
is guilty of an offence and liable on conviction to a fine 
not exceeding BND$3,000.00, imprisonment for a term 
not exceeding one year or both. 

বিতন প্রদান  

 

বিতননর বময়াদ এক মানের বিবি হনি না।  

 

বিতন েময়েীমা বিষ হওয়ার 7 বদননর মনে প্রদান করনত 
হনি। 

  

IfviUvBg বিতন েময়েীমা বিষ হওয়ার 14 বদননর মনে 

প্রদান করনত হনি।  
 

ক োন ননযযোগ র্ত ো এই অংযের নিধোন অনুযোয়ী 
ক োনও  র্তচোর়ীর কির্ন পনরযেোযধ িযর্ত হন নর্নন 
অপরোযধর জনয ক োষ়ী এিং নিএননি 3,000.00  
জনরর্োনোর জনয ক োষ়ী সোিযস্ত িো এ  িছযরর কিনে 
 োরো যে িো উভয  যের জনয  নের্। 

 

WORKING HOURS  
How many hours can an employee normally be expected 
to work in a day/week? 
 
Non-Shift Workers 
The hours of work shall not be more than 8 hours a day 
or more than 44 hours a week. 
 
Shift Workers 
The hours of work shall not be more than an average of 
44 hours a week over any continuous period of 3 weeks 
subject to a maximum of 12 hours a day. 

 র্তঘন্টো 
একজন কর্মচারী সাধারণত দিন/সপ্তাহে কত ঘন্টা 
কাজ করহেন েহে আশা করা যায়? 

 

নেফটনিহ়ীন  র্ীরো 
কাহজর সর্য়গুদে দিহন 8 ঘন্টার বেদশ ো সপ্তাহে 44 
ঘন্টার বেদশ েহে না। 

 

নেফট ওযো ত োসত 
দিহনর সেমাদধক 12 ঘন্টা সাহধের অধীহন 3 েপ্তানহ  
ক্রর্াগত সর্য়কাহে কাহজর সর্য়গুদে সপ্তাহে গহ়ে ৪৪ 
ঘন্টার বেদশ েহে না। 
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OVERTIME 
In the event, where an employee is required to work 
beyond his contractual hours of work i.e. 8 hours per day 
or 44 hours per week is regarded as overtime. 
 

How many hours can an employee normally be expected 
to work overtime in a day? 
 

An employee is not allowed to work for more than 12 
hours in a day (inclusive of overtime work). 
 

Overtime has to be paid if the employee is required to 
work beyond his contractual hours of work. 
 

Formula for Overtime Payment:- 
Hourly Basic Rate of Pay X 1.5 X No. of Hours Overtime 
Worked 
 

An employee is permitted to work up to a limit of 72 
hours of overtime in a month. 

IfviUvBg (Dcwi cwikªg) 
 
বকান কম মচারীনক তার চুবিবভবিক কানের েময় ewa©Z K‡i 

কাে  প্রনয়ােন হ‡ল অর্ মাত্ প্রবতবদন 8 ঘন্টা িা েপ্তানহ 44 

ঘন্টার অবতবরি েময় fviUvBg বহোনি বিনিচনা করা হয়| 
 

একেন কম মচারী োধারণ বদনন কত ঘন্টা অবতবরি েময় 

কাে করার আিা করনত পানরন ? 

 
বকানও কম মচারীনক বদনন 12 ঘণ্টারও বিবি েময় ধনর কাে 

করার অনুমবত (fviUvBg েহ)। 

 

 
 

 
 

X 1.5 X IfviUvBg 
 

 
 KvR Kivi AbygwZcÖvß| 
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Any employer who fails to pay the overtime of an 
employee in accordance with the provisions of this Part 
is guilty of an offence and liable on conviction to a fine 
not exceeding BND$3,000.00, imprisonment for a term 
not exceeding one year or both. 

hw` †Kvb  wb‡qvMKZ©v AwZwi³ Kv‡Ri †eZb w`‡Z 
AcviM n‡j wZwb GBAs‡ki †eZ‡bi Rb¨ †`vlx e‡j 
†`vlx mve¨¯Í n‡eb Ges  3,000.00 eªybvB Wjvi Rwigvbv 
cª`vb Ki‡eb  ev GK eQ‡ii Kviv`Û †fvM Ki‡eb ev 
Dfq `‡Û িদিত n‡eb| 

 

4 

REST DAY 
An employee is entitled to 1 rest day each week. The rest 
day shall be on a Sunday or any other day as scheduled and 
informed by an employer before the beginning of each 
month. 

QzwUi w`b 
 

GKRb Kg©Pvix cÖwZ mßv‡n GKw`b QzwU  ‡fvM Ki‡Z 
cvi‡eb , GUv n‡Z cv‡i iweevi ev Ab¨ †h †Kvbvw`b hv 
wb‡qvMKZ©v cÖwZ gv‡mi ïiy‡ZB wba©vib Ki‡eb |  

 

PUBLIC HOLIDAYS 
An employee is entitled to 11 days public holidays in a 
year:- 
1) 1st January 
2) First Day of Hijrah 
3) Chinese New Year 
4) 23rd February (Brunei's National Day) 
5) Maulud Prophet Muhammad's Birthday 
6) 15th July (His Majesty's Sultan and Yang Di-Pertuan's 
Birthday) 
7) First Day of Ramadhan 
8) Anniversary of the Revelation of Quran 
9) Hari Raya Aidilfitri 
10)Hari Raya Aidiladha 
11)25th December (Christmas Day) 

miKvix QzwU 
 

GKRb Kg©Pvix erm‡i 11 w`b miKvix QzwU cv‡eb| 
 

1) 1g Rvbyqvix 
2) wnRix 1g w`b 
3) PvBwbR be ermi 
4) 23B †deªæqvix (eªæbvB RvZxq w`em) 
5) nhiZ gynv¤§`(m:) G Rb¥ w`em 
6) 15B RyjvB (ivRKxq myjZvb Ges BqvswW cviZzqvbm& 
Rb¥ w`em) 
7) igvhv‡bi 1g w`b 
8) cweÎ †KviAvb kix‡di bvwhj nIqvi el© cywZ© 
9) – B`yj wdZ‡ii w`b 
10) – B`yj Avhnvi w`b 
11) 25 †m wW‡m¤^i L„: w`b 
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Any employer who fails to provide a rest day isguilty of an 
offence and liable on conviction to a fine not exceeding 
BND$800.00, and for asecond or subsequent offence to a 
fine not exceeding BND$1,600.00, imprisonment for a 
term not exceeding one year or both. 

‡Kvb wb‡qvMKZ©v hw` QzwU cÖ`v‡b e¨_© nb, †m †ÿ‡Î 
AvBbZ `Ûbxq n‡eb hv 800.00 eªæbvB Wjvi Gi †ekx 
n‡e bv ev cieZx‡Z †`vlx mve¯Í n‡j 1,600.00 eªæbvB 
Wjvi  Rwigvb w`‡eb ev GKermi Gi ‡ekx Kviv`Û †fvM  
Ki‡eb ev উভয় িহির জনে িদিত েহেন | 
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ANNUAL LEAVE 
How many days of paid annual leave an employee is 
entitled to for each year of service? 
 

Depends on what has been agreed by both Parties in their 
contract of service. 
 

If it’s not stated in the contract of service, the annual leave 
shall be in accordance to their year of service as per stated 
in the Employment Order, 2009. 
 

SICK LEAVE 
How many days of paid sick leave an employee is entitled 
to for each year of service? 
 

14 days outpatient sick leave per year and 60 days 
hospitalization leave (including the 14 days outpatient sick 
leave) 
 

MATERNI TY LEAVE 
All citizen or permanent residents are entitled to 15 weeks 
(105 days) as follows:- 

• The period of 2 weeks immediately before the delivery 
of the child; 

• The period of 13 weeks immediately after the delivery 
of the child. 

evwl©K QzwU 
 
 

†eZb fz³ Kg©Pvix PvKzixi Rb¨ cÖwZ eQ‡i KZw`b QzwU 
cÖvc¨ n‡eb ? 
 
evrmwi QzwU wbf©i K‡i K›Uªv± Pzw³bvgvq Dfq cÿ wKfv‡e 
m¤§Z n‡q‡Qb| 
 
hw` evrmwiK QzwU m¤úwK©Z welq cÖKvk bv K‡i _v‡Kb,  
Z‡e wb‡qvM Av‡`k 2009 Gi Abyhvqx QzwU cÖ`vb Kiv 
n‡e| 
 

Amy¯’¨Zv RwbZ QzwU 
 

‡eZb fz³ PvKzixi Rb¨ ermiv‡šÍ KZw`b Amy¯’¨Zv RwbZ 
QzwU cÖvc¨ n‡eb ? 
 
ewnivMZ †ivMxi Rb¨ Amy¯’¨Zv RwbZ QzwU n‡e 14 w`b 
evrmwiK Ges 60 w`b nvmcvZv‡j fwZ© _vK‡j  (hvig‡a¨ 
ewnivMZ 14 w`b †ivMxi QzwU mn) 

 
gvZ…Z¡Kvjxb QzwU 
 
 

mKj bvMwiK ev ¯’vqx evwm›`v erm‡i 15 mßvn (105 w`b) 
QzwU cv‡eb wb‡¤§v³fv‡e: 

- mšÍvb cÖm‡ei 2 mßvn c~‡e©  QzwU 
 

- mšÍvb cÖme‡i ci 13 mßvn mgqKvj QzwU 
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EMAIL ADDRESS 
info.buruh@buruh.gov.bn 

ইহর্ইে ঠিকানা 
info.buruh@buruh.gov.bn  

WEBSITE 
www.labour.gov.bn 

ওহয়েসাইট 

www.labour.gov.bn 

HOTLINE 
+6732381848 (Working Hours) 

েটোইন 

+6732381848 (কাহজর সর্য়) 
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WHATSAPP 
+6737298989 (After Working Hours) 

বোয়াটসঅোপ 

+6737298989 (কাহজর সর্য় পহর) 

JABATAN BURUH 
Jalan Dewan Majlis 
Bandar Seri Begawan, BS3910 
Negara Brunei Darussalam 

As it is. No need for translation. 

 


