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4.4. The employer shall review the employee’s remuneration/ salary upon confirmation in the
appointment and subsequently once a year.

5. Working Days/ Hours of Work/ Overtime
5.1. Working days will be 4/5/6 days a week.
5.2. The normal working hours will be as follows: ...

5.3. Rest day

5.4. Overtime will only be worked if authorized or agreed upon between the parties from time to
time.

6. Meal Intervals

6.1. The employee shall have a meal (lunch/ dinner) break of 45 minutes/ 1 hour (del-*e the ane
that is not applicable). Meal time will be taken from: *

Lunch ; to daily.

Dinner : to daily.

7. Sunday or Rest Day Work
7.1. Any work on Sunday/ rest days will be by agreement between the parties from time to time.

7.2. If the employee works on a Sunday/ rest day at the request of the employer he/ she will be paid
1 day's basic salary for working up to half the normal daily working hours or 2 day’s basic salary
for working for more than half the normal daily working hours.

7.3. If the employee works beyond his/ her normal daily working hours on his rest day, he shall be
paid 1.5 times his hourly basic rate of pay.

7.4. If the employer works on a Sunday/ rest day at his own request, he/ she will be paid ¥2 day's
basic salary for work up to half the normal working hour s of 1 day's.
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B. Public Holidays

£.1. The employee will be entitled to a paid public holiday provided he does not absent himself from
work on the working day before or after the holiday without informing the employer or without
a reasonable excuse.

B.2. If the employee works on a public holiday he/ she shall be pal an additional one day's basic
salary pay and travel allowance (if any) for that day.

9. Annual Leave

9.1. The employee who has served for at lea: 3 m. n. 5.5 entitled to ... days of paid leave for
every 12 months of continuous - Jice .. ~ day's paid leave will be added to the said
employee’s annual leave entitleme. i F 2very subsequent 12 months of continuous service
thereafter, up to a maximum of 14 days.

9.2. Where the employee's period of employment is more than 3 months but less than 12 continuaus
months of service, the annual leave entitlement will be in proportion to the number of
completed months of service in that year.

10. Sick Leave

10.1. The employee will be entitled to paid sick leave not exceeding:

10.2. 14 days in each year if no hodpitilisation is necessary; or

10.3. 60 days (including the 14 days in 10.2) in each year it hospitilisation is necessary.

10.4. During the first six months of employment the employee will not be entitled to paid sick leave
and any sick leave taken during the period will be considered.

10.5. The employee is to notify the employer as soon as possible in case of his-her absence from
work through iliness after certification of his sick leave by company's doctor or a Government
doctor or any other certified medical practitioner or medical officer.
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11. Maternity Leave (to include if applicable)

#%% Subject to their nationals, if the employee is local then it is based on the new provisions***
11.1. The female employee will be entitled to paid 9 weeks maternity as follows:

I. 4 weeks immediately before the delivery of her child; and

ii. 5 weeks immediately after the delivery of her child.

11.2. & weeks of maternity leave will ONLY be paid and the other one (1) week will be considered unpaid
leave if she take that leave.

12. Termination of Employment

12.1. Either party can terminate this agreement with( 1 day/ 1 week/ 2 weeks/ 1 month) written natice
or by paying salary in lieu of notice for the relevant period.

13. Workplace, Safety and Health

13.1. The employer will take all reasonably practicable measures to protect the safety and health of
employees in the course of their work.

13.2. The employee must attend identified safety and health courses related to his/ her work and abide
by the company's safety and health rules and regulations.

14. Workmen's Insurance

14.1. Where personal injury is sustained by the employee in the course of his employment, the
employer will be liable to pay compensation where applicable under the Workmen's Compensation Act

1957 (Cap.74).

14.2. The employer will insure and maintain insurance under one or more approved policies with an
insurance against any liability that he would incur to any workmen employed by him where applicable
under the Workmen's Compensation Act 1957 (Cap.74).
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15. Other conditions of employment or benefits.
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16. General
16.1. Any changes to this agreement will only be valid if they are in writing and have been agreed and E\@;E L AR oo
OR0 -----
signed by both parties.
6 THIS AGREEMENT SIGNED AT ON THIS DAY OF
AR
20

(Signature) ﬁmﬂW\éW
fAcege So

Name of employer ST (/)

Name of employee:

Witness By (Signature/ Name) :

Enclosed : (relevant instructions/ company policy guidelines.

6|Page
Prepared by: MohdHazizul Hassan, Prosecution & Legal Division, Department of Labour, July 2020



