PROCESS FLOW FOR RECRUITMENT O

F BANGLADESHI WORKERS BETWEEN

EMPLOYMENT AGENCY IN BRUNEI DARUSSALAM AND BOESL

BRUNEI DARUSSALAM

BANGLADESH (BOESL)

[ Agency agreement (MoC) between BEA and BOESL submitted through HCB ]

1) Employer contact licensed BEA to recruit potential
Bangladesh workers

v

2) Licensed BEA will prepare the Demand Letter to be filled
in by employer and then submit to HCB for attestation

v

3) Licensed BEA send attested Demand Letter and

4) Advertisement
(Newspaper/Website/Notice Board/BMET

—>

[ 5) a) Receipt of CVs ] OR [ 5) b) Walk in Interview ]

[ 6) Shortlist CVs/Candidates ]
v

copy of Employment Contract directly to BOESL

11) Application for LPA attached with confirmation
letter and signed MoC through NLMS by licensed BEA

[ 7) Arranging Interview with Employer (Online or Physical) ]
v

8) Selection of candidates (If no successful candidate,

the process will restart at step no. 4)

(Estimated process: 14 — 28 working days)

v

12) Verification of Foreign Worker Deposit (Cash/Bank
Guarantees/JITPA) to be stamped on the LPA at DOL

v
4 )

13) Employment Visa process by licensed BEA:

at DOL (approval depends on DOL).

9) Medical test for selected candidates in Bangladesh (If
the candidate is unfit, the process will restart at step no. 4)

v

10) Confirmation letter of successful candidates with
attached of Demand Letter will be emailed to Licensed
BEA and cc to DOL and HCB

i) Employment Visa at DINR and to be faxed to
Brunei Embassy at Bangladesh and to be
endorsed in the workers’ passports. (Estimated

\* process: 5 working days)

r

* ii) Employment Visa attestation at HCB

v

14) Licensed BEA send approved LPA and
Employment Visa directly to BOESL

\.

24) Upon Arrival at the Airport, the Employment
Visa in the worker’s passport will be stamped

v

[ 15) Registration and Fingerprint for selected candidates

)

[ 16) Visa Advice & Visa Stamping ]
v
[ 17) Declaration form & Bank slip (not mandatory) ]

[ 18) Manpower Smart Card at BMET ]

19) PEPT (Pre-Exit Process and Training) /
PDO (Pre-Departure Orientation)

v

20) BOESL to inform BEA that workers are ready
for departure

(journey performed) and Employment Pass will be
endorsed valid for 3 months
(to settle Medical and Insurance)

v
25) Licensed BEA pick up workers upon arrival
at Airport
v
4 N\
26) Reporting & Registration of worker at HCB upon
arrival for record keeping including personal details
(within 15 days of arrival)
. J
v
4 N\
27) Registration of worker’s Bru-HIMS & Bruhealth.
Medical Examination (Blood Test & X-Ray)
. J

v

28) Insurance (Medical Insurance and
Workmen Compensation Insurance)

v

29) The signing of Employment Contract
between Employer and Worker

v

30) Application for extension of Employment Pass by
BEA/Employer at DINR. Endorsement of
Employment Pass in the workers’ passport for a
period of 2 years or depending on the LPA approval

v

31) Application of worker’s Green Identity Card (IC)
at DINR

Ve

v
[ 21) Air ticket (by BEA or Employer) ]
v
[ 22) Assistance in Airport ]
v

[ 23) Departure ]

*Duration for recruitment process in Brunei Darussalam is subject to:
[ ]

DOL: 14 - 28 working days (Depending on Security Vetting)
DINR: 5 working days (Employment Visa)

*Duration for recruitment process in Bangladesh is subject to BOESL




ACRONYM:

BEA: Brunei Employment Agency : Process by licensed BEA

HCB: High Commission of the People’s Republic of
Bangladesh in Brunei Darussalam

: Process by BOESL

: Process at DOL

DOL: Department of Labour
: Process at DINR

DINR: Department of Immigration and National

Registration : Process at HCB
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LPA: Foreign Worker License : Process for Medical & Insurance

NLMS: National Labour Management System :__ Nk Process between licensed BEA and BOESL

: Process between employer and worker
JITPA: Insurance Guarantee/Takaful Guarantee on ploy

Foreign Workers

+ [

: The process can only be done by licensed BEA



